	PLEASE COMPLETE These Details at the top of each page
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	Position
	

	
	
	
	
	
	



	Institiúid Teicneolaíochta Trá Lí

INSTITUTE OF TECHNOLOGY TRALEE 

Clash, Tralee, Co. Kerry Tel. 066 714 5613  Fax  066 714 5648
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PLEASE READ CAREFULLY THE INSTRUCTIONS GIVEN BELOW

PLEASE

· Complete all sections of this form carefully, in black ink or typeface

· Do not leave any section of this form blank
· Do not submit a CV in lieu of a completed application form 

· Do not refer to a CV for critical information on qualifications or experience
· Ensure all academic qualifications are accurately and clearly stated i.e. Honours Level 2:1, GPA Score etc, and note that any misstatement will result in disqualification.

Additional CV material may be submitted.  Such additional material may or may not, at the discretion of the Director, be submitted to the Selection Board.

· Return completed form to:
Human Resources Office, Institute of Technology, Tralee, Co Kerry, Ireland

to arrive not later than

12.00 noon on Friday 1st August 2008
NOTE:   Applications received after the closing date will not be accepted

Applications are considered under regulations made by the Minister for Education under Section II(1) of the Regional Technical Colleges Act 1992.  Screening and shortlisting will take place on the basis of information presented on this application form only.
	1.
	APPLICATION FOR THE POST OF:
	


PLEASE STATE FULL TITLE OF POSITION FOR WHICH YOU ARE APPLYING

	1.2
	SURNAME:
	
	GIVEN NAMES:
	

	
	
	BLOCK CAPITALS PLEASE
	
	FULL NAME PLEASE


	1.3
	ADDRESS:
	

	
	
	


	1.4
	CONTACT INFORMATION
	
	
	

	
	TELEPHONE NUMBERS
	(            )
	MOBILE
	

	
	(DAY)
	Area Code       Tel No
	
	


	
	(EVENING)
	(            )
	FAX 
	

	
	
	Area Code       Tel No
	
	


	
	eMAIL ADDRESS
	

	
	
	

	
	CAN VOICE MESSAGES IN RELATION TO YOUR APPLICATION BE LEFT ON: 


	
	(A) ANSWER PHONES
	YES
	
	NO
	
	(B) MOBILE PHONE
	YES
	
	NO
	


	2
	SECOND LEVEL EDUCATION

	
	SCHOOL NAME: 
	

	
	ADDRESS:
	

	
	FROM:
	
	TO:
	


	LEAVING CERTIFICATE EXAMINATION:
	YES 
	
	NO
	
	OTHER
	
	
	

	
	
	
	
	
	
	
	
	If other please specify

	SUBJECT
	LEVEL

H/L*
	GRADE/MARK
	
	SUBJECT
	LEVEL

H/L*
	GRADE/MARK

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	*  H: Higher Level paper 
L: Lower Level paper

(if other please specify)


	3.
	HIGHER EDUCATION

	3.1
	PRIMARY DEGREE

	
	NAME OF COLLEGE/UNIVERSITY ATTENDED:
	

	
	ADDRESS:
	

	
	FROM:
	
	TO:
	


	TITLE OF DEGREE OR EQUIVALENT
	GRADE OF DEGREE/AWARD
	AWARDED BY
	CONFERRED

MONTH/YEAR

	
	
	
	


	FINAL YEAR SUBJECTS IN DEGREE OR EQUIVALENT:




	3.2
	POST GRADUATE AWARDS (INCLUDING THOSE CURRENTLY BEEN UNDERTAKEN)


	INSTITUTION NAME
	TITLE OF AWARD
	OBTAINED THROUGH

RESEARCH (R)

TAUGHT (T)
	FROM - TO
	GRADE OF AWARD
	AWARDED BY
	CONFERRED MONTH/YEAR

	
	
	
	
	
	
	


	3.3
	TRADE/OTHER CERTIFICATE DIPLOMA/OTHER COURSES


	INSTITUTION NAME
	TITLE OF AWARD
	OBTAINED THROUGH

RESEARCH (R)

TAUGHT (T)
	FROM - TO
	GRADE OF AWARD
	AWARDED BY
	CONFERRED MONTH/YEAR

	
	
	
	
	
	
	


	3.4
	OTHER COURSES/TRAINING UNDERTAKEN


	PLEASE GIVE DETAILS:

	


	4
	PROFESSIONAL BODY MEMBERSHIP


	NAME OF BODY
	LEVEL/GRADE OF MEMBERSHIP
	YEAR OF ADMISSION
	SPECIFY MEANS OF ENTRY 

(eg examination, interview etc)

	 
	
	
	

	
	
	
	

	
	
	
	


	5.
	EMPLOYMENT



	
	PLEASE GIVE DETAILS OF YOUR CURRENT EMPLOYMENT AT 5.1 AND YOUR PREVIOUS EMPLOYMENT IF ANY AT 5.2.

	5.1
	NAME AND ADDRESS OF EMPLOYER
	

	
	


	
	FROM (MONTH/YEAR):
	
	TO (MONTH/YEAR)
	
	 TOTAL NO OF MONTHS
	


	
	POSITION HELD:
	
	SALARY PER ANNUM:
	€
	


	
	FULL-TIME BASIS
	
	PART-TIME BASIS
	
	IF PART-TIME, PLEASE STATE % OF FULL-TIME EQUIVALENT
	%


	
	%  RELEVANCE OF DUTIES TO THE POSITION WHICH YOU ARE APPLYING
	%


	
	MAIN DUTIES/RESPONSIBILITIES:

	
	


	

	5.2
	NAME AND ADDRESS OF EMPLOYER
	

	
	


	
	FROM (MONTH/YEAR):
	
	TO (MONTH/YEAR)
	
	 TOTAL NO OF MONTHS
	


	
	POSITION HELD:
	
	SALARY PER ANNUM:
	€
	


	
	FULL-TIME BASIS
	
	PART-TIME BASIS
	
	IF PART-TIME, PLEASE STATE % OF FULL-TIME EQUIVALENT
	%


	
	%  RELEVANCE OF DUTIES TO THE POSITION WHICH YOU ARE APPLYING
	%



	
	MAIN DUTIES/RESPONSIBILITIES:

	
	


	5.3
	POSITIONS HELD SINCE OBTAINING PRIMARY DEGREE OTHER THAN THOSE LISTED AT 5.1 AND 5.2.

	
	(LIST ALL PERIODS INCLUDING PERIODS WHEN YOU WERE NOT IN EMPLOYMENT, IF ANY)


	EMPLOYER
	POSITION HELD
	PERIOD
	NO OF MONTHS
	% OF 

FULL-TIME
	% RELEVANCE

	
	
	FROM
	TO
	
	
	

	
	
	
	
	
	
	


	5.4
	IF ONE OF THE EMPLOYMENTS LISTED IN 5.3 IS PARTICULARLY RELEVANT TO THE POSITION FOR WHICH YOU ARE NOW APPLYING, PLEASE GIVE DETAILS BELOW:

	
	


	6.
	CONSULTANCY/ RESEARCH/PUBLICATIONS (IF APPLICABLE)


	6.1
	CONSULTANCY RESEARCH PROJECT
	PERIOD OF PROJECT
	FUNDING SOURCE

(if applicable)

	
	
	FROM
	TO
	

	
	
	
	
	

	
	BRIEF DESCRIPTION OF PROJECT

	
	

	
	


	6.2
	CONSULTANCY RESEARCH PROJECT
	PERIOD OF PROJECT
	FUNDING SOURCE

(if applicable)

	
	
	FROM
	TO
	

	
	
	
	
	

	
	BRIEF DESCRIPTION OF PROJECT

	
	

	
	


	6.3
	CONSULTANCY RESEARCH PROJECT
	PERIOD OF PROJECT
	FUNDING SOURCE

(if applicable)

	
	
	FROM
	TO
	

	
	
	
	
	

	
	BRIEF DESCRIPTION OF PROJECT

	
	

	
	


	6.4
	PUBLICATIONS

	
	JOURNAL
	ARTICLE TITLE
	DATE

	
	
	
	

	
	
	
	

	
	
	
	


	7
	IN THE CONTEXT OF THE POSITION FOR WHICH YOU HAVE APPLIED, PLEASE SET OUT BELOW WHAT YOU CONSIDER ARE YOUR ACADEMIC AND WORK EXPERIENCE STRENGTHS AND SKILLS IN AREAS SUCH AS THE FOLLOWING:

· COMMUNICATION & PEDAGOGY

· TEAMWORKING AND ORGANISATION

· ONGOING PROFESSIONAL ACADEMIC DEVELOPMENT

· RESEARCH INCLUDING SUPERVISION OF RESEARCH

(Give details and use a continuation sheet if required)

	
	


	8
	COMMUNITY BUSINESS LINKS


	PLEASE STATE CLEARLY BELOW – ROLE OF ORGANISATION, POSITION HELD, NATURE OF INVOLVEMENT ETC

	


	9.
	References only

	
	Please list three persons, not related to you, from whom the Institute may request references on your behalf; they should be such as to be able to comment in detail on your career. Applicants must include their present employer and previous employer, or past employer(s) if not currently employed. 

The Institute will assume permission to contact referees including employers at any stage of the selection process, e.g. prior to interview, unless the applicant  states otherwise. 

(NB:- PLEASE TICK BELOW)


	9.1
	MUST BE FROM A MANAGER OR EQUIVALENT FROM YOUR CURRENT EMPLOYMENT

	9.1
	Name of Referee:
	
	
	PERMISSION TO CONTACT
	YES
	
	NO
	


	
	Business Address:

	
	                                                                                                    
	Telephone Number:
	

	
	Position in organization of referee:


	9.2
	MUST BE FROM A MANAGER OR EQUIVALENT AND FROM EMPLOYMENT OTHER THAN CURRENT EMPLOYMENT

	9.2
	Name of Referee:
	
	
	PERMISSION TO CONTACT
	YES
	
	NO
	


	
	Business Address:

	                                                                                                    
	Telephone Number:
	

	
	Position in organization of referee:


	9.3
	Name of Referee:
	
	
	PERMISSION TO CONTACT
	YES
	
	NO
	


	
	Business Address:

	
	                                                                                                     Telephone Number:

	
	Position of referee:


	10.
	DECLARATION

	
	Any applicant who canvasses or seeks to canvass (by himself / herself or through a third party) any member of the Selection Board in support of his/her candidature shall be disqualified by the Selection Board. Thus I fully recognise that canvassing will disqualify my application.

I hereby certify that all statements given by me in this application form or in correspondence or interview are true and correct and without omission. I accept that any mis-statement or material omission from this form will disqualify my application and invalidate any offer of employment. 


	SIGNATURE OF APPLICANT
	
	DATE
	


	OPTIONAL

	Where did you learn of this vacancy?


	Irish Times
	
	The Kerryman
	
	Kerrys Eye
	
	ITT Webpage
	
	Irish Jobs.ie
	
	
	


	If other, please state:
	

	NOTE: CLOSING DATE FOR RECEIPT OF COMPLETED APPLICATIONS IS 12.00 NOON ON FRIDAY 1st AUGUST 2008. APPLICATIONS RECEIVED AFTER THE CLOSING DATE WILL NOT BE ACCEPTED.








1
6

