
3. Select ‘Student Main Menu’

Then Select ‘Exam Results’

How to Register and Pay for the Autumn Examination Session

This quick reference guide contains step by step instructions on how to:

1. Select the modules that students need to register for in the Autumn Examination session.

2. Make payment and complete registration online.

If you require further information, please contact the Examinations Office, email exams@ittralee.ie or phone 

066 7145640.

Introduction

Step by Step Instructions – How to Use Online Registration

2. Enter Login Details – Your User ID and PIN are 

sent to you by IT Tralee’s Examinations Office

1. In your Web Browser type in the link to IT Tralee’s Online Registration System (Self Service Banner) at

https://ssb.ancheim.ie/ittralee/ check your student email for User ID and PIN to login.

Enter Login ID 

and Pin and then 

click ‘Login’

Click Here

Then Click Here

Then HereThen Select ‘View Grades’

Then Here

Then Select the current term (top of the list)

Then press Submit

4.  Your Results Page will show, at the end of your results listing click on the link ‘Click Here to Register 

for Autumn Sitting’

mailto:exams@ittralee.ie
https://ssb.ancheim.ie/ittralee/
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5. Available resits page displays showing the autumn resit version of each module that you need to register 

for:

How to Register and Pay for the Autumn Examination Session

1.  Press ‘Select All’ to select all of your modules below, they will 

become ticked

2.  Press ‘Add Modules’ to add the selected modules to your 

record.

6. Once modules are added they move down under ‘Courses currently assigned’ and messages display to 

say they’ve been added:

7. Once courses are assigned as above, click ‘Pay and Register’, the resit fees page appears 

Tick ‘I agree to the terms and conditions above’, then press ‘Pay Now’

3. Press ‘Pay and Register’
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8. You will be taken to the secure payments page:

How to Register and Pay for the Autumn Examination Session

Enter you Credit or Debit card details

10. When your payment has been processed you will receive an email to your student email account.  Once 

you have received this you are fully registered for the autumn sitting.


