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Online Application Instructions for Add-On Programmes (Add-on Year 3 and 

Year 4) 

Direct Application for add-on programmes  

Log onto https://ssb.ancheim.ie/ittralee/ enter your User ID (T number) and PIN 

 
 

 

1. Click on  ‘Student Main Menu’  

 

https://ssb.ancheim.ie/ittralee/
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2. Click on  ‘Apply for Add-on programmes’ 

 
 

3. Before you select the programme that you are applying for first you need to Select relevant 

‘Application Type’ and hit ‘Continue’ 

 

 
The descriptions of the applicant types will help you establish which type to choose above. 

 

4. Next select the default ‘Admission Term’ i.e. 2015/2016, there is no need to change the 

information in First Name, Middle Name and Last Name.  Next click ‘Fill out application’. 
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5. Next you need to go through the 3 items on the Application checklist, first click ‘Planned 

Course of Study’. 

 
 

6. Select the appropriate course that you are applying for from ‘Planned Course of Study’ and 

click ‘Continue’ 
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7. Next you will be shown the home address that we have recorded for you.  There is no need 

to change the information shown here, just click ‘Continue’. 

 
 

 

8. The next screen asks you to verify the personal information that we have recorded for you.  

If this information is correct then there’s no need to change anything.  All fields shown with 

an asterisk * are mandatory so you will need to answer the question ‘Are you an EU resident 

for 3 of the last 5 years’.  Then click ‘Continue’. 
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9. Your application is fully filled when a checkmark has appeared by each section, click 

‘Application is Complete’ to submit your application. You can choose to finish later by 

clicking the ‘Finish Later’ button – if you choose this option your application will not be 

submitted.  

 
 

 

10. The following will now appear and you are required to tick to box to indicate that you have 

read the text in relation to the Rules and Regulations: 
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11. A confirmation page similar to the following will be displayed which should be printed and 

kept safely. 

 


